
All citizens are invited to attend.  
There is a possibility of a quorum of Commissioners being present. 

 

 

 

 
Brunswick-Glynn Joint Water and Sewer Commission 

1703 Gloucester Street, Brunswick, GA 31520 
Wednesday, July 17, 2024, at 3:00 PM 

Commission Meeting Room 
 

FINANCE COMMITTEE AGENDA 
 
 
 

COMMITTEE MEMBERS:  Finance Committee Chairman Clayton Watson 
      Commissioner Chuck Cook 
      Commissioner Lance Sabbe 
                                                                        Executive Director Andrew Burroughs 
     
 
 
PUBLIC COMMENT PERIOD 
Public Comments will be limited to 3 minutes per speaker.  Comments are to be limited to relevant information 
regarding your position and should avoid being repetitious. Individuals should sign in stating your name, address, 
and the subject matter on which you wish to speak. Your cooperation in this process will be greatly appreciated. 
 
 
APPROVAL  
1. Virtual Card Program and Limit – D. Owens 
2. Holiday Policy Change – A. Burroughs  Report 
3. Capital Purchase – Portable CCTV Reel – A. Burroughs   Report   
  
 
 
DISCUSSION  
1. Financial Statements Month End June 30, 2024 – F. Wilson  Report   
 
 
MEETING ADJOURNED 

https://www.bgjwsc.org/wp-content/uploads/2024/07/A2-Holiday-Policy-Change-FIN.pdf
https://www.bgjwsc.org/wp-content/uploads/2024/07/A3-Portable-CCTV-Reel-FIN.pdf
https://www.bgjwsc.org/wp-content/uploads/2024/07/D1-Commission-Reports-June-2024.pdf






     

 

To:  Finance Committee  
From: Andrew Burroughs, Executive Director 
Date: Wednesday, July 17, 2024 
Re:  Approval – JWSC Holiday Policy   
 

Background: 
Section 4.4 of the JWSC Human Resources Standards of Practice outlines the holidays recognized as official holidays 
for the employees of the JWSC. Juneteeth (June 19th) was recognized as a federal holiday in 2021 to commemorate the 
ending of slavery in the United States. The City of Brunswick and Glynn County recognize Juneteeth as official 
holidays for City and County employees.  

 
Staff Report 
The JWSC currently has a list of 11 recognized holidays as shown in the attached HR SOP. For official JWSC 
holidays, the administrative offices are closed, and the majority of employees are not required to work. For employees 
that would typically be required to work, staff receives eight (8) hours of holiday pay.  
 
However, a limited number of staff in Water Production and Wastewater Treatment are required to work the holidays. 
These staff members receive double-time for hours worked on the holiday.  

 
Recommended Action 
Staff recommends amending JWSC HR SOP Section 4.4 as shown in the attached redlines to add Juneteenth to the list 
of JWSC approved holidays.     

 
Recommended Motion 
“I move that the Finance Committee recommend approving the amendment of JWSC HR SOP Section 4.4 as 
shown in the attached.” 

 
Enclosures 
JWSC HR SOP Section 4.4 – Redlined   

Brunswick-Glynn 
Joint Water and Sewer Commission 

Memorandum 



4.4‐1  

Section 4.4 

HOLIDAYS 
 

STANDARD 

The JWSC recognizes eleven (11) standard holidays. These holidays are recognized nationally and are not 
chosen based upon any religious uniqueness. Due to the nature of some services provided to the citizens, 
some employees are required to work on holidays. 

PRACTICE GUIDELINES 

1. Recognized Holidays: The following are designated as official holidays for employees of the JWSC: 
• New Year’s Day 
• Martin Luther King Jr. Day 
• Presidents’ Day 
• Memorial Day 
• Juneteenth 
• (Such other holidays as may be approved by the JWSC) 

• Independence Day 
• Labor Day 
• Veterans’ Day 
• Thanksgiving Day and the day after 
• Christmas Day and the day before 

 

2. Observing the Holiday: All employees, including new employees who have not completed the 
introductory employment period, will be paid holiday pay for scheduled work hours that fall on the holiday 
when they are not required to work the scheduled hours. Employees whose schedule would not normally 
require work on a holiday will receive eight (8) hours of holiday pay. 

 
A. A holiday falling on Saturday will be observed the preceding Friday. Holidays falling on Sunday will be 

observed the following Monday by employees who normally work weekdays (between Monday and 
Friday). Christmas holidays falling on or over a weekend will be observed at the discretion of the 
Executive Director. 

 
B. Holidays which occur during an employee's sick leave or vacation leave shall not be charged against 

sick or vacation leave for such days off. 
 

C. A holiday observance calendar will be prepared and posted annually by January 15th each year. 
 

3. Holiday Work: 
 

A. Non‐exempt employees who are normally scheduled to work on the holiday and do work their normal 
shift will receive double time for working their scheduled shift on the holiday. Holiday pay will not 
apply. 

 
B. Nonexempt employees who are not required to work their normal scheduled hours on the holiday but 

who are called back in to work or take SCADA calls will receive pay for those non‐scheduled hours 
based on normal policies for those hours in addition to their holiday pay. 

 
C. Any exempt employee who is regularly scheduled to work on a designated holiday shall receive his or 

her regular compensation, but may schedule another day off in observance of the holiday, with the 
approval of the supervisor or division head. 



4.3‐5  

4. Effect of Unauthorized Leave: An employee scheduled to work and absent without authorized leave on 
the work day preceding and/or the work day following a day observed as holiday shall not receive regular 
compensation for the holiday. 

 
5. Emergencies: An employee who is scheduled to be off duty on a holiday may be called back in to work 

during an emergency situation. Such decisions will be made by the Director or the division head. 



     

 

To:  Finance Committee  
From: Andrew Burroughs, P.E., Executive Director 
Date: Wednesday, July 17, 2024 
Re: Approval – Capital Equipment Purchase – Portable CCTV Reel  
 

Background 
The JWSC utilizes CCTV technology to inspect pipelines within the Sewer Collections system. The typical inspection 
is performed by staff within the equipment van itself. However, at times in crowded areas, vehicle access is not 
possible. For this situation, a portable reel unit is needed. Example situations where this is helpful are when sewer lines 
are in residential back yards or even in some more open areas if ground conditions make using the full CCTV van 
more challenging.  
 
Staff Report 
JWSC CCTV vans utilized RapidView IBAK camera systems. The requested purchase is for one (1) RapidView IBAK 
Model KW206 portable CCTV Reel unit including BP100 control console, cable drum and boom, camera cable and 
mobile rack. The unit will be utilized by the Systems Monitoring staff within the Systems Pumping and Maintenance 
division. The amount of the quotation includes a Sourcewell Contract# 120721-RVL program discount of $1,611.12 
for a net total purchase price of $41,437.38.   

 
Funding Source 
This equipment was approved in the capital purchase line item of the FY2025 budget for the Systems Pumping and 
Maintenance division with a budgeted cost of $50,000. 
 
Recommended Action 
Staff recommends that JWSC move forward with the purchase of one (1) RapidView IBAK Portable CCTV Reel and 
the associated appurtenances for use. 
 
Recommended Motion 
“I move that the Finance Committee recommend the purchase of one (1) portable CCTV reel unit from Jet-Vac 
Equipment Company, LLC, in the amount of $41,437.38 as presented.” 
 
Enclosures 
Quote Q00670 from Jet-Vac Equipment Company, LLC dated June 11, 2024 
Estimate 004905 from Jet-Vac Equipment Company, LLC dated June 14, 2024 

Brunswick-Glynn 
Joint Water and Sewer Commission 

Memorandum 



Date: 06/11/2024

Quoted To:
Brunswick-Glynn JWSC 
Attn: Accounts Payable* 
(Lora) LMoore@bgjwsc.org 
Brunswick GA 31520-6902 

Location: APOPKA
Quote Number: Q00670

Expiry Date: 09/30/2024
Salesperson: MIKE SHELTON

MIKE@JET-VAC.COM
Responsible: Brittany Windham

brittany@jet-vac.com
Attention: Frank Clark

We propose to furnish the equipment described herein in accord with the specification, terms, and conditions outlined.

BP100 Control Console 11,624.00

KW206 Cable Drum + Boom 20,284.00

KW206 CAMERA CABLE TYPE 524/11 656 FEET 4,941.00

Mobile Rack for KW 206 Type 3 3,429.00

Additional Charges
EQP SHIPPING 500.00
EQP SOURCEWELLDISCOUNT -1,611.12

Parts
EU2200ITA 1,099.00

Comments
Sourcewell Contract #120721-RVL
RapidView - Underground Infrastructure
Maturity Date: 01/17/2026

Selling Price:  40,265.88
Tax: 

6/11/24, 12:57 PM Custom Quote

pfwf8041.cdkglobal-id.net:20201/CGI-BIN/LANSAWEB?WEBEVENT+L0B09B9021EB83101275D03Q+PRD 1/2



Net Selling
Price:  40,265.88

Accepted by:  Prepared by:

6/11/24, 12:57 PM Custom Quote

pfwf8041.cdkglobal-id.net:20201/CGI-BIN/LANSAWEB?WEBEVENT+L0B09B9021EB83101275D03Q+PRD 2/2



BRUNSWICK-GLYNN JWSC 10 - SUMTER
.
2909 Newcastle St 06/14/2024 16:03:12 (O) 1
Brunswick,GA 31520-4011 01

BRUNS001 9122617152 004905

Brunswick-Glynn JWSC UPS TBD
Attn: Accounts Payable*
(Lora) LMoore@bgjwsc.org 303-565619 303-565619
Brunswick GA 31520-6902

MS2 / JC1
Attention: Frank Clark ESTIMATE EXPIRY DATE: 10/31/2024

Part# Description U Qty Price Amount_______________ _______________ _ ________ ____________ ____________

***Estimated price does NOT include shipping charges and
will be charged if applicable***

KW305/505 Upper deflection pulley (attaches to boom)
PULLEY USED TO PERFORM OFFSET INSPECTIONS

802617031 Cable Deflectio 1 1171.50 1171.50
Cable Deflection Pulley KW305/505

Subtotal: 1171.50

TOTAL: 1171.50
Authorization: _________________________
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