
 
 
 

 

Collection Systems Analyst 
Systems Pumping and Maintenance 
Starting Pay Range: $20.04hr - $22.55hr 

 
JOB SUMMARY 
  

This position performs systems analysis duties to monitor the efficiency and effectiveness of the collection system. 
 

MAJOR DUTIES 
 

 Monitors system operations; gauges system efficiency my monitoring flow, electrical consumption and pumping 

rates. 

 Collects and tabulates data for analysis; develops recommendations for processes improvements. 

 Maintains records and prepares a variety of regular and special reports. 

 Oversees the odor and corrosion control program. 

 Develops spreadsheets to track problem areas in odor control. 

 Maintains spreadsheets of lift station data. 

 Performs related duties. 
 

KNOWLEDGE REQUIRED BY THE POSITION 
 

 Knowledge of wastewater collection system operation and maintenance principles. 

 Knowledge of wastewater systems analysis principles. 

 Knowledge of odor and corrosion control principles. 

 Knowledge of computers and job-related software programs. 

 Skill in the analysis of problems and the development and implementation of solutions. 

 Skill in managing files and records. 

 Skill in the preparation of clear and precise administrative reports. 

 Skill in oral and written communication. 
 

COMPLEXITY/SCOPE OF WORK 
 

 The work consists of varied technical analysis duties. Frequent changes to system operations contribute to the 

complexity of the position. 

 The purpose of this position is to monitor and analyze system operations. Successful performance contributes to 

the efficiency and effectiveness of system operations. 
 

PHYSICAL DEMANDS/ WORK ENVIRONMENT 
 

 The work is typically performed while intermittently sitting, standing, or stooping. 

 The work is typically performed in an office and outdoors, occasionally in cold or inclement weather. The 

employee is exposed to contagious or infectious diseases, or irritating chemicals. Work requires the use of 

protective devices such as masks, goggles, gloves, etc. 
 

MINIMUM QUALIFICATIONS 
 

 Knowledge and level of competency commonly associated with completion of specialized training in the field of 
work, in addition to basic skills typically associated with a high school education. 

 Experience sufficient to thoroughly understand the work of subordinate positions to be able to answer questions 
and resolve problems, usually associated with one to three years; experience or service. 

 Possession of or ability to readily obtain a valid driver’s license issued by the State of Georgia for the type of 
vehicle or equipment operated. 

 


