
 

 
 

REQUEST FOR QUALIFICATIONS 
 

BGJWSC SOLICITATION NO. 18-005 for 
 

BOND UNDERWRITING S E R V I C E S  
 

TO THE 
BRUNSWICK-GLYNN C O U N T Y  JOINT WATER AND SEWER 

  COMMISSION   
Responses Due by: 

12:00 NOON, EST Tuesday, October 31, 2017 to: 
Purchasing Division 

Join t Water and Sewer Commission 
1703 Gloucester Street 

Brunswick, Georgia 31520 
(912) 261-7127 

Submit responses in bard copy only; electronic or fax Responses will not be accepted. 
Responses received after the deadline or at any other locations will not be accepted. 

MANDATORY Pre-proposal Conference 
Tuesday October 17, 2017 (@, 1:00 p.m. EST 

On-Site Attendance (preferred) 
Brunswick-Glynn County Joint Water and Sewer Commission Cham bers 

1703 Gloucester Street 
Brunswick, Georgia 31520 

Or 
Conference Line: 

Phone:  1.888.204.5987 
Access Code: 5863965 

Deadline for questions is Thursday, October 19, 2017, no later than 3:00 p.m. EST 
Questions received after this date and time may not be answered. 

 
Questions must be directed in writing (e-mail) to the Pu r ch asi ng D i rect or , Pa m ela 

D r u ry- C ros by, EMAIL: p1.:r9Sb) a bg1 w1,; Qlb 
 

FOR COMPLETE DETAILS OF THIS SOLICITATION , 
BGJWSC Purchasing Division 

 
Website: http://\\W\\.bg jwsc.org/dcpartmcnts /procurcmcnt/ 
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RESPONSE SIGNATURE AND CERTIFICATION 
 

I certify that this Response is made without prior understanding, agreement, or connection with any 
corporation, firm, or person submitting a Response ("Respondent") for the same materials, suppl ies, 
equipment, or services and is in all respects fair and without collusion or fraud. I understand collusive 
bidding is a violation of state and federal law and can resu lt i n ti nes, prison sentences, and civi l damage 
awards. I agree to abide by all cond itions of the Response and certify that I am authorized to sign 
this Response for Respondent. I further certify that the provisions of O.C.G.A. § 45-1 0-20, et seq. have 
not been violated and will not be violated in any respect. 

 
A uthorized Signature for Respondent:        

 

 
 

Date:       
 
 

Print/Type Name:        _ __          
 

 
 

Print/Type Respondent Name Here:     



 

 
 

RESPONDENT'S RFQ CONTACT INFORMATION 
(This page M UST be completed and returned with your Response) 

 

 
 

This form M!IST be included with Response im mediately following cover letter. 
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PRI MARY CONTACT NAME 

PR I M A RY CONTACT E-M A IL 
A DDR ESS 

 

PR I M A RY CONTACT PHON E 
 
 

SECON DA RY CONTACT NA ME 

SECON DA RY CONTACT E-M A I L 
A DDRESS 
- ----------------·- 
 

SECON DARY CONTACT PHON E 

---- - - -- 

- ----- 

FI RM N A M E 
 

-- ----- ----- - -   - ---   -   --- - -- 

FI RM 'S M A I LI NG A DDR ESS      ·- ---- 

       _      _ ., 

-- ·+-·-- ·--------.--- - --- . --- 

CI  TY 

-- -  -- 

STATE 
----- - --- -- 

ZIP 
----- ·-- ------   -·-

 

··------· -- ·- -- 

----------- ----- -- 

-- -- -- --.--- 

------ ---  - - - -- -  ---- -- --- -  ,,_ 
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RESPONDENT' S RFQ CHECKLIST 
 

Critical Things to Keep in Mind When Responding to an RFQ for the 
Brunswick-Glynn County Joint Water and Sewer Commission 

 

1.    
 
 
 
2.    
 

 
3.    
 
 
 

 
4.    
 

5.    
 
 
 
 
6.    
 
7.    
 
 
 
 

8.    
 
 
 

9.    
 
 
 

10.    

Read  the mltaLdocument. Note critical  items such as: services   required; 
submittal  dates; number of copies required for subm ittal;  contract requirements, 
if any (e.g. bonding and insurance requirements). 

 
Note   the  Purchasing  Manager's name,  address,  and  e-mail  address.   This   is 
the only person  you  are allowed  to communicate  with  regarding  the RFQ and 
is an excellent source of information. 

 
Take  advantage  of  the  "question  and  answer"  period.  Submit  your  questions 
to the Purchasing Manager by the due date listed on the cover page and in the 
Schedule of Events and view the answers given in the fonnal "addenda" issued 
for the RFQ. All addenda issued for an RFQ will be distributed by e-mail to RFQ 
participants. 

 
FoUow  the  format  req uired  in  the  RFQ when  preparing  an  RFQ  Response. 
Provide point-by-point  responses to all sections in a clear and  concise manner. 

 
Provide complete answers/descriptions. Read and answer all 
questions and requirements. Don't assume The BGJWSC will know what your 
finn's capabi l ities are or what items/services you can provide, even if you have 
previously contracted with the BGJWSC. Responses are evaluated based solely 
on the information and materials provided in response to the RFQ. 

 
Use the forms provided with the RFQ, if any. 

 
Check  the  BGJWSC's website  for  RFQ  addenda.  Before  submitting  your 
Response, be sure to check the BGJWSC's website at 
h !..!.Q.J/ w 'v \\ .b gj wsc .01 g/ d e pa rt m cn ts _groc u rem en t / 
to  see  whether  any  addenda  were  issued  for  the  RFQ.  If  so, you  must 
submit a signed cover sheet for each addendum  issued along with your 
Response. 

Review the RFQ document again lo make sure that you have addressed all 
requirements. Your original Response and the requested copies must be identical 
and complete. The copies are provided to ind ividuals evaluating Responses and 
will be used to rank submittals. 

 
Submit your Response on time. Note all the dates and times listed in  the 
Schedule of Events and within the document, and be sure to submit all required 
items on time. Late Responses will not be accepted. 

 
Include  Respondent' s completed  RFQ  Contact  Information   form  on  page 
i mmediately followi ng Respondent's cover Jetter . 

 

This cllecklisl is provided for  assistance only and sllould not be submitted witll your  Response. 
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BRUNSWICK-GLYNN  COUNTY JOINT WATER AND SEWER COMMISION 
 

Request for Qualifications # 18-005 
Bond Underwriting Services 

 
SECTION 1: BACKGROUND 

 
A. Purpose 

 
The  Brunswick-Glynn  County Joint Water and  Sewer Com m ission (the "BGJ WSC)  is  accepti ng  responses 
( ..Responses'')   meeting   the     req u irements  of  its  Request  for  Qual ifications  #  18-005,  BGJ WSC  Bond 
U nderwritin g  Services  ("R FQ").  The   BGJ WSC  Comm ission   has   req uested   that   the   BGJWSC 
("Comm ission"), du ly created  and val id ly existing pursuant to an act of the General  Assembly of the  State 
of Georgia), issue its reven ue bonds in an expected size of $50-$65 m i ll ion d o l l a r s ("Bonds").  the 
proceeds of which will be used to construct and install certain public facilities to be part of the BGJ WSC's 
proposed Capital I mprovement Plan. The successfu l respond ing firm wi ll provide comprehensive bond 
underwriting  services in connection  with the Capital  Improvement  Plan  as more fu lly descri bed  in  Section 
2, Scope of Services. The tentative financi ng schedu le expects ratings received around the first of Fehruary 
201 8, a bond sale in mid-February and an anticipated bond closing date of March I , 201 8. It is expected that 
the team from successful respond ing firm will be  available  from  the  time  of  the  selection,  expected 
Novem ber  1 6'", until the closing of the bonds. 

 
B. General  Information  about the Brunswick-Glynn  Joint Water and Sewer Commission 

 
Located i n the beautifu l Golden Isles of Coastal Georgia, m idway between Savannah, Georgia and 
Jacksonville, Florida, the Brunswick-Glynn County Joint Water and Sewer Com m ission is the loca l publ ic 
water and sewer utility service provider. With a customer base of 30,000 residential and non-resi dential 
accounts, The BGJ WSC was created by State General Assem bly and in January of 2008 began operations. 
combin ing the i ndependently owned and operated water and sewer systems of the City of Brunswick and 
Glynn County i nto one entity. The BGJ WSC completed a Master Plan update in 2016 and is seek ing long 
term financi ng for the associated Capital Improvement Plan. 

 
SECTION 2: SCOPE OF SERVICES 

 
Working with the BGJ WSC financial advisor, Daven port & Company LLC, the  selected  firm  will  be 
responsible  for assisting with and in some cases, providing  the  following  services  (at  a  mini m um) 
("Services"): 

I . Work with the financial adv isor and the BGJ WSC t o ac h i e v e the most advantageous financial 
structuring  plan  for the  Bonds,  related to  bond ing provisions of the issue, and on the sale of Bonds. 

2. Assist  bond  counsel, d isclosure counsel  and  local cou nsel  in the preparation  of relevant legal 
docu1ncnts necessary  in connection  w ith the Bonds. 

3. Assist i n the preparation of a prel im inary and final official statement for the  Bond  issue  i n 
accordance  with  cu rrent  d isclosure  guidel ines  of  the  M un icipal   Securities  Ru lemaking  Board 
and  the  Government   Finance  Oflicers  Association. 

4. Assist the financial advisor, as req uested during the rating process. 
5. Advise  the  BGJ WSC   i n  ascertain ing  the  costs  and  potential   benefits  of  obtaining   mun icipa l 

bond insurance. 
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6. Consu lt with t h e f i n an c ia l ad v i sor. bond counsel, d isclosure counsel, local counsel and the 
BGJ WSC on proposed and actual changes in appl icable tax laws and financial market changes 
that could affect the Bonds. i nclud ing but not limited to, arbitrage/rebate regulations. 

7. Consu lt with  BGJ WSC officials and staff: bond counsel, disclosure counsel, and local counsel; 
attend BGJ WSC Committee, Commission and staff meetings to d iscuss the Bonds as reasonably 
req uested. 

8. Market the Bonds and provide a firm commitment bond purchase contract to purchase the Bonds 
at or below prevailing market interest rates. 

9. Coord inate with and assist bond counsel and local counsel as to the  printing,  signing.   and 
delivery of the Bonds. as well as all other aspects of the closing. 

I 0. Provide such additional services as may reasonably be  deemed  necessary  or  appropriate in 
order to properly complete the financing. 

1 1 . The BGJ WSC staff antici pates presenting a recom mendation to BGJ WSC Commission on 
Novem ber 1 6. 2017. Please be aware that interested firms must be available for questions, 
consultation, and/or negotiations from the due date of this RFQ until November 16th. Wi llingness 
and abi l ity to  do so may be factored into award recommendation. 

 
SECTION 3: CONTENTS OF RESPONSE 

 
Your response m ust address each item in Section 2 ··Scope of Services. In addition Response must address 
the following items, which will assist the BGJ WSC in its determination of the overall  qual ifications of 
the Respondent. 

 
I . Transmittal Letter. Each Response shall be  accompanied  by  a   transmittal  letter  wh ich 

summarizes key points of the Response. The transmittal letter m ust be signed  by  an  officer of 
the firm authorized to commit the firm's resources. 

 
2. Overview  and   History  of  f'irrrr.  Provide  a  brief  overview  and  history  of  your  firm,  

including ownership, size, capital position, location of the publ ic financing otlice responsible for  
providing the necessary bond underwriting services. and the location of  the  municipal     
underwriting comm itment (pricing) desk, which  hand les  Georgia  issues.  Please  descri be your   
firm 's bond market ing abil ities. I ncl ude the number sales otlices and number of sales people  
includ ing both i nstitutional and retail brokers. 

 
3. Statement of Background  and  Experience  of  Firm. Provide a detailed statement of the  backgrou 

nd and experience of your firm in performi ng simi lar bond underwriti ng services. I ncl ude a l ist of 
all revenue bond financings for  which  your  firm  acted  as  bond  underwriter  in  Georgia  in  the  
past five  (5)  years.  Provide the issuer name, princi pal amount of bonds, name of the issue. date. 
role of your    finn.  the  total  underwri ting  spread  separated  by  com ponent  (takedowns,  
expenses, and management fee. etc.) and issue reference person and contact  information.  Please  
create a table which summarizes the n umber of and total par amount of bond issues broken out  
between  Senior Managed and co-managed showing both for: 

a. Water and Sewer reven ue bonds nationally 
b. Water and Sewer bonds in Georgia 
c. Issues of $50 mi ll ion or more 

 
From your revenue bond financi ng l ist please include three case stud ies where your firm excelled 
in prici ng bonds.  Show how the resulting sales perfonned versus the MM D yield cu rve. 
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Preferably, include issues that would he sim ilar to the current Commission underlyi ng ratings 
(AaJ/A+) and proposed size of the Bonds. 

 
4. Reference  Pro jects. On the enclosed form provided (sec Exhibit E), please submit a m i n i m u m of 

th ree (3) and up to five (5)  reference  projects  of  comparable  size  and  scope  as that  described  in 
th is R FQ,  preferably m un icipal projects in Georgia. 

 
5. Pro ject Team. Provide the names and resumes of the persons to be assigned to the Project who 

will actually perform the work requested. Resu mes must state specifically the educational 
background. qual ifications. professional assoc iations. and relevant experience of the Project team. 
Provide a statement regard ing your Project Team 's availabi l ity from mid-November 201 7 until the 
expected bond closing in early March 201 8. 

 
6.    Single  Point  of Contact. Submit with your Response the name of a single point of contact   that  

is responsi ble  for  making  decisions  as it  relates to your  Response and  any contract   that  may   
be awarded  to your firm should your firm be the successful  Respondent.  The  BGJ WSC  req uires  
a single  point  of contact  that  wi ll  be  available  to answer  questions  and  resolve any issues 
during the entire contract period. 

 
7. Additional Relevant Information. Provide any  additional  information  about  your  !inn's  strength 

and experience relevant to th is financing that supports selecti ng your firm in th is  proc urement. 
 

8. Legal. Include with your Response a page containing the following questions and ind icate your 
response of "Yes or No"' on  behalf of your firm. as shown below. If your response is "Yes"", 
please provide written details on separate page labeled accord ingly  and included in your Response 

 
a. With i n the past four (4) ca lendar years, has your firm or any of its current princi pals been the 

subject of an i n vestigation by the SEC, NASO, N YSE or any other governmental or securities 
industry based agencies? 

 

Y ES NO    
 

b. Within the past four (4) calendar years, has your firm or any of its principals been invol ved 
in any l itigation. arbitration. disci pl inary or other official actions arising from the firm 's 
underwriting,  practices   or  management,   or  the   purchase,   sole  or distribution  of taxable 
or tax-exempt municipal securities or other governmental obl igations (other than retail) of 
munici pal securities? 

 
Y ES NO    

 
 

c. Within the past four (4) calendar years, has your firm or any of its principals been involved 
in any l itigation, arbitration, discipl inary or other official actions arising from any other 
business of the firm? 

 
Y ES   NO    
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d. I las your finn ever filed for protection under federal or state bankruptcy laws? 
 

YES _ NO    
 

e. Has your firm or any of its current principals been subject to criminal investigation or  action 
under either federal or state law? 

 
YES   NO    

 
f.  I f your  firm  is selected in this procurement,  will  there be any finder's fees,  fee splitting, 

or other contractual arrangement with a third party as a result of your selection? 
 

YES   NO    
 

9. Fee Discussion . This is not an underwriter 's fee proposal. Please do not include any 
underwriting fees, incl uding management fee, takedown, or expense dollar amounts or dollar per 
bond quotes as a part of the proposal. However, as a separate document please include an 
underwriting spread broken out by management fee, takedown and expenses for a $65 million level 
debt service new money transaction to be amortized over 30 years. include an estimate for 
underwriter' s counsel in the expense component which should be detailed. This will not be included 
in the evaluation criteria. Fees will be negotiated separately. 

 
 
 

SECTION 4: MANDATORY PRE SUBMITf AL CONFERENCE 
 

A mandatory pre-submittal conference will be held on Tuesday, October 1 7, 201 7 at I :00 p.m. Attendance 
may be either onsite or via conference call.  Location and call-in information is listed below: 

On-Site Attendance (preferred) 
Brunswick-Glynn County Joint Water and Sewer Commission Chambers 

1703 Gloucester Street 
Brunswick , Georgia 3 1520 

Or 

Conference    Line: 
Phone:    1 .888.204.5987 
Access Code: 5863965 

 
Ifattending via conference line, please pre-register with Purchasing via email, rcrosb} a 'bg!'    " vr_  no later 
than 3:00 p.m . on Monday October  16, 2017. This will provide a convenient opportunity to have your name 
added to the roll call prior to the call and facilitate efficiency of the call itself.  Pre-registration will officially 
establish your participation on the attendance log.Additionally , questions may be submitted before the call 
and will be answered in writing via addendum post-call. All inquiries for th is solicitation must be delivered in 
writing (e-mail to pa<JS_/]J !JYJl' i II!") no later than 3:00 p.m . on Thursday, October 19, 2017. 
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SECTION 5: SUBMISSION OF RESPONSE 
 

Each Response to th is R FQ shall address the elements descri bed in the Scope of Services  (Section 2) 
and Contents of Response (Section 3) except for Section 3 item 9 which should be in a separate envelope. 
The Respondent shall describe its approach and experience i n each area. The Respondent should carefully 
review  all resource  materials  provided in Section 9 of this RFQ. 

 
Responses shall be as succinct as possi ble while completely provid ing all requested i nformation. A ll 
Responses shall be printed on single sided 8-1/2" X 1 1 " in size or folded to such a size. Font shall be 1 1 
point or larger. 

 
All Responses m ust be in writi ng del ivered to: 

 
Brunswick-Glyn n County Joint 
Water and Sewer Comm ission 

Purchasing Division 
1703 Gloucester Street 
Brunswick, GA 3 1520 

 

The name and address of the Respondent m ust also clearly be marked on the outside of the package. 

Include fee schedule of services, as referred to in Section 4.9 in a separate envelope, clearly marked "FEE 
SCHEDU LE".  This will not be included i n the evaluation criteria.  The fee schedule will only be opened by 
the BGJ WSC for the respondent(s) selected for negotiations and used solely for the purposes of negotiation 
preparat ions with selected respondent. 

 
Please i ncl ude one ( I ) original  Response  clearly marked  "Original", ten (10) hard copies, and  one ( I ) 
d igital copy in PDF fonnat saved to a CD or USB flash drive. 

 
Submittals arc due no later than NOON, Tuesday, October 31 , 201 7. 

 
Subm issions recei ved after this date and time or at any other location cannot be accepted or considered. 

 
The BGJ WSC is not responsible for delays caused by traffic, inclement weather or any other reason. The 
BGJ WSC is not responsible for late deliveries by couriers,  the  USPS  or package  express  com pan ies 
(UPS, Fed Ex, etc.) It is the sole responsibil ity of Respondent to submit its  Response before the dead line. 

 
Electronic and facsimile subm ittals will not be accepted. 
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SECTION 6: PRE SUBMfITAL INQUIRIES 
 

A question and answer period  has been established. All  inquiries must be delivered  in writing (e-mail to 
/ ao.\l1J a « /h " ,,,1 ) no later than 3;00 g.m., Thucsdgv, Oc/oher 19. 2017. After this date, questions 
may not be answered. Requests for infonnation and q uestions should be  submitted to: 

 
Brunswick-Glynn County Joint Water and Sewer Commission 

Attn: Pamela  Drury-Crosby , Purchasing Director 
l1.f_rosh1 ' (I lu:.111'l oft' 

Responses to questions and any additional infonnation relating to this RFQ will be posted to the 
BGJWSC's website: '11Jp '1'¥ ' '- _Vg j\.,.   c or g_ dcpa rt m1:11t   prrn..u rcmL nt . lnfonnal verbal 
communications, or communications by any person other than the Purchasing Director named in this 
RFQ shall be considered unofficial and the BGJ WSC shall have  no responsibility to verify any 
information that is not contained in this RFQ or future addenda. 

 
Please check the website regularly for updates and addenda. 

 
 
 

 
 

A. General Information 
 

The  RFQ  will  enable  the  BGJWSC  to  gather  add itional  information  and  identify  one ( I ) or more 
qualified  finns to perform  the work described  in the Scope of Services. The BGJWSC will conduct a 
com prehensive. fa ir and impartial evaluation  of all  Responses  received.  An  evaluation  team  will  be 
establ ished by the BGJWSC to evaluate  the Responses ("Evaluation Committee").  The  Evaluation 
Committee may invite the most qualified Respondents to interview; however, the BGJ WSC retains the   right 
to select only one ( I ) Respondent and negotiate a contract. The BGJWSC may also determine that no 
qualified Responses have been received and reject all Responses. 

 
B. Interviews 

 
At the BGJ WSC's discretion, selected Respondents may be interviewed and re-evaluated based upon the 
criteria set out in the RFQ, or other criteria to be detennined by the Evaluation Com mittee (i.e. unique 
qualities, methodologies, or approaches taken to d ifferentiate from other  Respondents).  Selected 
Respondents may be asked to provide additional infonnation to the Evaluation Committee regard ing 
demonstrated competence and qualifications, feasibility of implementing the Project as proposed, ability to 
meet schedu les, bond pricing methodology, or other   factors as appropriate. 

 
Any information received by the Evaluation Committee subsequent to the Respondent's Response will 
be used to further evaluate the short-listed Respondents to determine a rank- order. Final approval of a 
selected Respondent is subject to the BGJWSC's Purchasing Policies. 
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The B G J W SC , at its d iscretion, may review past performance  of the  Respondent.  Exhi bit  E  of th is 
RFQ is a sample cl ient authorization letter. Respondent shall include three  (3)  to  five  (5)  reference 
projects from the past three (3) to five (5) years. Projects shall be a simi lar scope to  the Project. 

 
References should include  the  following:  name  of the  organization,  contact  information,  description  of 
the project, brief summary of services provided and period of performance. The  sample  reference  letter 
shall be prepared on the Respondent's letterhead, addressed to the contact at the reference, signed by the 
Respondent and included with the submittal. 

 
 

 
I. If the BGJ WSC deems it is in its best i nterest to retai n the services of one ( I ) or more 

Respondents, the BGJ WSC reserves the right to negotiate a revised  scope and or fees. Negotiations will 
encompass all phases of work, includ ing but not limited to: hourly rates, fees for services, a ''not to exceed" 
contract amou nt, and any other items the BGJ WSC deems appropriate. 

 
2. If negotiations arc successfu l, the BGJ WSC and the h ighest ran ki ng Respondent wi ll enter into 

an agreement to develop the services as outlined in th is RFQ or revised services as stated above. If an 
acceptable agreement cannot be reached between the  BGJ WSC and the h ighest ranking Respondent, the 
BGJ WSC may choose to negotiate with other Respondent(s). 

 
3. Qua l ified firms submitting Responses will be req ui red to subm it financial statements for a 

minim um of three (3) record ing periods prior to contract award. 
 

4. Separate meetings with more than one ( I ) Respondent may be cond ucted during the 
same t i me  frame; however,  negotiation  sessions with  a  Respondent  will  not  be  held  in  the 
presence of another Respondent. 

 
5. Respondents submitting Responses should be aware that the Evaluation Com mittee   has sole 

d iscreti on to determ i ne what constitutes the "best val ue and offer" for the BGJWSC. Conseq uent l y, 
Respondents are urged to submit best possible terms i n their original submittal. 

 
E.    EvaJ.!J.ation Criteria 

 
I . Experience of the firm includ ing marketing capability 

2. Project team qual ifications 

3. U nderstanding of the Project 

4. A bi l ity to meet the BGJ WSC's sched ule 

5. Responses to legal questions required by Section 2 

6. References 



Page 13 of 23  

           ----SECTION 8: SCHEDULE OF EVENTS    
 

Release of RFQ - Friday, October 6, 2017 

Pre Submittal Conference - Tuesday, October 17, 2017 - 1 :00 p.m. EST 

Deadline for questions -Thursday, October 19, 2017, 2017, 3:00 p.m. EST 

Distribution of Questions and Answers via email - Monday, October 23, 2017, 5:00 PM EST 

Responses due -Tuesday, October 31, 2017, NOON EST 

 
 
 

 

SECTION 9: TERMS AND CONDITIONS 
 

All Responses and supporting materials as well as correspondence relating to this RFQ become property 
of the BGJWSC when received and may be subject to Georgia Open Records laws. If a firm submits 
information in its Response that is proprietary and confidential, the firm shall so indicate by marking each 
item of proprietary information. A genera l indication that the entire contents, or a major portion , of the 
Response is proprietary will not be honored. 

 
The following terms and conditions shall also apply to this solicitation: 

 
A.  All applicable federal and State of Georgia laws, City of Brunswick and Glynn County ordinances, 
licenses and regulations  of all  agencies  having jurisd iction  shall  apply  to  Respondents throughout and 
are incorporated  herein . 

 
B.  Professiona ls requiring special l icenses must be licensed in the State of Georgia, and shall be 
responsible for those portions of the work as may be required by law. 

 
 
 

C.  No Response shall be accepted from, and no contract will be awarded to, any person, firm, or 
corporation that (i) is in arrears to the BGJWSC with respect to any debt, (ii) is in default with respect to 
any obligation to the BGJWSC, or (iii) is deemed i rresponsible or unreliable by the BGJWSC. 

 
D.  The BGJ WSC shall be able to request of Respondents satisfactory evidence that they have the 
necessary financial resources to accomplish the requirements of the RFQ. 

 

E.  From the date this RFQ is issued until a firm is selected, Respondents are not allowed to communicate 
with any staff or elected officials of the BGJ WSC regarding this procurement, except at the direction of 
Pamela Drury-Crosby, Purchasing Director for the BGJWSC and procurement agent in charge of this 
solicitation.  Any  unauthorized  contact  may  disqualify  the  Respondent  from  further   consideration. 
Contact information for the single point of contact is as follows: 

 
Purchasing Manager: Pamela Drury-Crosby 

Address: 1703 Gloucester Street 
Brunswick, Georgia 3 1 520 

E-mail Address: JK.ro.\hv1a·hgju .\'l org 



Page 14 of 23  

F.  The costs for developing and delivering Responses to this RFQ and any subsequent presentations 
of the Response as requested by the BGJWSC are entire!)' the responsibility of the Respondent. The 
BGJWSC is not liable for any expense incurred by the Respondent in the preparation and presentation of 
its Response. 

 
G.  While the BGJWSC has every intention to make an award as a result  of  this  solicitation. 
issuance of the RFQ in no way constitutes a commitment by the BGJ WSC to award and execute a contract. 
Upon a detennination such actions wou ld be in its best interest, the BGJWSC, in its sole d iscretion, 
reserves the right to: 

 
I .     Cancel or terminate this RFQ at any time. A notice of cancellation  will be issued. If  the RFQ 

is cancelled . the BGJ WSC shall not reimburse any  Respondent  for  preparation  of its  Response. 
Responses may be returned upon request if unopened; 

 
2. Reject any or all Responses received, make a contract award based d irectly on the Responses 

received in the best interest of the BGJWSC, in its sole discretion, or enter into further  discussions with 
one ( I ) or more Respondents; 

 
3. Waive and/or amend any undesirable , inconsequential, or inconsistent provisions/specifications 

of this RFQ which would not have significant impact on any Response; 
 

4. Make partial award or no award if it is in the best interest of the BGJ WSC to do so; and 
 

5. Tenninate any negotiations or Letter of Intent if the BGJWSC determines adequate funds are not 
available to move forward with the Project. 

 
 

Prior to award, the apparent  selected  Respondent  may  be  required  to  enter  into  discussions  with the 
BGJ WSC to resolve any contractual differences before an award is made. These discussions shall be 
finalized and all exceptions resolved within one ( I ) week of notification ; if not, the Response may be 
rejected  and  discussions  initiated  with  the second  highest  scoring  Respondent. 

 
The selected Respondent shall not begin performance of services requested by this RFQ  prior  to  the 
execution of a formal written contract (based on the Letter oflntent) by the B G J W SC and Respondent. 
Any Respondent beginning performance prior to the execution of a contract shall be deemed to  be 
proceeding  at  Respondent's risk,  and  shall  not  be  entitled  to  any  compensation  for  such  perfonnance. 
In  addition,  the BGJWSC  reserves  the  right  to  withdraw  or  cancel an award. 

 
The BGJ WSC may, by written notice to the selected Respondent,  terminate  any  resulting  contract 
without  cause. The BGJWSC must give notice of termination  to the selected  Respondent  at least  thirty 
(30) days prior to the effective date of termination. 

 
SECTION 10: LINKS TO OTHER RESOURCES    

 
BGJWSC Procurement Webpage - /1ttp://www.hgjw\·c.org/departme11t./procureme11t l 
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CORPORATE  CERTIFICATE 
 

I, , certify that I am the Secretary of the firm named as Respondent i n the foregoing 

Response;   that  , who signed said Response i n behal f of the Respondent, was then 

(titleL    ,_ _    ·-----------"f said  fi rm; that said   Response was du l y  signed for and  i n  beha lf of 

said firm by authority of its governing body, and is within the scope of its corporate powers; that said 

tinn  is organized  under the  laws of the  State of          

 
This ,day ot·_------------- ' 201 7. 

 
 
 
 
 
 

 

(Signature) (Seal) 
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SECTION 11: EXHIBITS 
 

EXHIBIT A: CERTI FICATION OF CONSU LTANT - DR UG-FR EE WORK PLACE 

EX HIBIT B: CONTR ACTOR AFFIDA V IT U N DER 0.C.G.A. § 1 3- I 0-91( B) ( I ) 

EX H IBIT C: CERTIFICATION OF CONTRACTOR ··GEORGI A SECU RITY AN D I MMIGRATION 
COMPLIANCE ACT 

 
EX H IBIT D: SAMPLE CLI ENT A UTHORIZATION LETTER 

 
EX H IBIT E : I N DEMNIFICATION AN D INSURANCE  REQUIREMENTS 
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EXHIBIT A 
CERTIFICATION  OF 

DRUG-FREE  WORKPLACE 
 
 

1   hereby   certify   that   1  am   a   principle   and   duly   authorized 
("Respondent"), 

representative of 
whose address IS 

 

  and Ifurther certify that: 
  

 
(1) The prov isions of Section 50-24-1  through 50-24-6 of the Official Code of Georgia An notated, 
relating to the "Drug-Free Work place Act'" have been compl ied with i n fu ll; and 
(2) A drug-free  workplace  will  be  provided  for  Consultant's  employees  during  the  performance 
of the Agreement; and 
(3) Each  subcontractor  h ired  by  Consu ltant  shall  be  req u ired  to  ensure  that  the  subcontractor's 
employees are provided a drug-free workplace. Consu ltant shall secure  from that subcontractor the 
following written certification: "As part of the subcontract ing agreement  with  Consu ltant,         certifics 
to Consultant that a  drug-  free workplace  will  be provided  for the subcontractor's  employees d uri ng 
the performance of  this  Agreement  pursuant  to  paragraph  (7) of subsection  (b) of the Official  Code 
of Georgia  Annotated, Section 50-24-3"; and 
(4) The undersigned will not engage in unlawfu l manufacture, sale, d istribution, d ispensation. 
possession,  or  use  of a controlled  substance  or  marijuana  during the  performance of the Agreement. 

 
R ESPON DENT: 

 
Date: _       Signature:     

 
 

Title:    
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EXHIBIT B 
CONTRACTOR  AFFIDAVIT UNDER O.C.G.A. § 13-I0-91(B) (I ) 

 
By  executing  this  affidavit,  the  undersigned   contractor  verifies   its  compl iance  with 

O.C.G.A.  § 1 3-10-91 , stating  affirmatively  that the  ind ivi d ual,  firm  or corporation  which  is engaged  
i n the physica l performance of services on behalf of the Brunswick-Glynn County Joint Water and Sewer 
Comm ission  has registered  with, is authorized to use and uses the federal work authoriz.ation program 
common ly known as  E-Verify,  or  any  subsequent  replacement  program,  in  accordance  with  the 
appl icable provisions and dead l ines established in O.C.G.A. § 13-10-91. Furthermore, the undersi gned 
contractor wi l l contin ue to use the federal work authorizat ion program throughout the contract  period 
and the undersigned contractor wi ll contract for the physica l performance of services i n satisfact ion of 
such contract only with subcontractors who present an affidavit to the contractor  with  the  information 
req ui red by O.C.G.A. § 1 3- I 0-9 l ( b). Contractor hereby attests that its federal work authorization  user 
identification  nu mber and date of authorization  are as follows: 

 
 

 

Federal Work A uthorization User Identification N u mber 

Date of A uthorization 

Name of Contractor 

Name of Project 

Name of Publ ic Employer 
 

I hereby declare under penalty of perjury that the foregoi ng is true and correct. 
 

Executed on   ---------m --------(city), (state). 

Signature of Authorized Otlicer or Agent 

 

 

Printed Name and Title of A uthorized Officer or Agent 

SUBSCR IBED AN D SWORN BEFORE ME ON THIS 

THE -------- DAY OF October 201 7. 

 

 

NOTARY PU BLIC 
 

My Commission Expires: _ 
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EXHIBIT C 
CERTIFICATION OF CONTRACTOR 

GEORGIA SECURITY AND IMMIGRATION COMPLIANCE ACT 
 

1  hereby   certify   that   I   am   a   princi pal   and   duly   authorized   representative   of 
 

    ("Contractor''),  whose  address  is 
 
 

 

 
 

 

 
Contractor hereby agrees to comply with all applicable provisions and requirements of the Georgia 

Security  and  lmmigration   Compliance  Act  of  2006  (the  "Act"),  as  cod ified  in 
O.C.G.A. Sections 13-10-90 and 13-10-91 and regulated in Chapter 300-10-1 of the Rules and Regulations of 
the State of Georgia, "Public Employers, Their Contractors and Subcontractors Required to Verify New 
Employee   Work   El igibility   Through    a    Federal    Work    Authorization    Program ,"   accessed    at 
hllp. 'www.dol.\late,ga us, as further set forth below. 

 
Contractor agrees to verify the work eligibility of all of newly hired employees through the 

U.S. Department of Homeland Security's Employment Eligibility Verification (EEV) I Basic Pilot Program, 
accessed through the Internet at https 1www vis-dhs.com FmployerRegistration , in accordance  with  the 
provisions and timeline found in 0.C.G.A. 13-10-91 and Ru le 300-10-1-.02  of  the  Rules  and  Regulation s of 
the State of Georgia. As of July 1 , 2007,  the  verification  requirement  applies  to  contractors  and 
subcontractors  with  five-hundred  (500)  or more   employees. 

 
Contractor understand s that the contractor and subcontractor requirements of the Act apply to 

contracts for, or in connection  with, the physical perfonnance of services within the State of Georgia. 
 

Contractor understand s that the following contract compliance dates set forth in the Act apply to the 
Contract Agreement, pursuant to O.C.G.A. 13- 10-91: 

 
On  or after July  1, 2007,  to pub I ic employers, contractors, or subcontractors  of  500 or more 
employees; 

 
On or after July  1, 2008, to public employers, contractors, or subcontractors  of   I 00 or more 
employees; and 

 
On or after July  1, 2009, to all other pu blic employers, their contractors, and subcontractors. 

 
To document the date on which the Act is applicable to Contractor, and to document Contractor's 

compliance with the Act, the undersigned agrees to initial one of the three (3) lines below indicating the 
employee number category applicable to Contractor, and to submit the indicated affidavit with the Contract 
Agreement if the Contractor has 500 or more employees 
Contractor has: 

 
 

500 or more employees [Contractor must register with the Employment/Eligibility 
Verification/Basic Pilot Program and begin work eligibility verification  on July  l , 
2007]; 
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100-499 employees [Contractor must register with the Employment Eligibility 
Verification/Basic Pilot Program and begin work eligibility verification by July  I , 
2008]; or 

 

   99 or fewer employees [Contractor must begin  work eligibility verification  by  July 
I , 2009]. 

 
Contractor further agrees lo require O.C.G .A .Sections 13-10-90 and 13-10-91 compliance in all written 

agreements with any subcontractor employed by Contractor to provide services connected with the Contract 
Agreement, as required pursuant to 0.C.G.A.  13-10-91 . 

 
Contractor agrees to obtain from any subcontractor that is employed by Contractor to provide services 

connected with the Contract Agreement, the subcontractor's ind ication of the employee number category 
applicable to the subcontractor. 

 
Contractor agrees to secure from any subcontractor engaged to perform services under this  Contract 

an executed "Subcontractor Affidavit," as req u ired pursuant to O.C.G.A. 1 3-10-91 and Rule  300-10-1-.08 of 
the Rules and  Regulations  of the State of Georgia, which rule can be accessed at hllp.  Wlrn dol.slllte :!" m. 

 
Contractor agrees to maintain all records of the subcontractor's compl iance with O.C.G.A. Sections 

13-10-90 and 13-10-91 and Chapter 300-10-1 of the Rules and Regulations of the State of Georgia. 
 
 

CONTRACTOR: 
 

Date:  Signature:    
 
 
 

Title:    
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EXHIBIT D 
- ----.--' 

SAMPLE CLIENT AUTHORIZATION 
 

Respondenl 's Name 
Respondenl  's Addre.u 
( 'it}'., State Zip 

 
 

 

 
 

 
 
 

RE: Brunswick-Glynn County Joint Water and Sewer Commission 
Request for Qualifications # 18-005 
B G J W SC Bond Underwriting Services 

 
Dear: 

 

 
Our firm iµ.es JOncient 's iVume is currently responding lo the Brunswick-Glynn County Joint Water and Sewer 
Commission Request  for  Qualifications  #  18-005 - BGJ WSC  Bond  Underwriting  Services. We would  like 
to  use pr<yect   m1111e, in which our organizations worked together, as one of our firm's references. 

 
This letter authorizes your organization to discuss our firm and the Project with the Br u n sw i ck -G l y n n 
Co u n t y  J o i n t  Wa ter an d  Sewer  Co m m i ss i o n and its representatives. 

 
Thank you for your support. 

Sincerely, 

Client name 
Client address 
City. State Zip 
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EXHIBIT E 
INDEMNIFICATION  AND INSURA NCE REQUIREM ENTS 

 

Indemnification 
 

The selected  linn  shall hold  hannless,  i ndemnify  and defend the  BGJWSC,  its elected ofticials, officers 
and employees, against any claim, action, lawsu it, loss, damage, injury (whether mental or physical,   and 
including death to persons, or damage to property),  liabil ity, cost and expense of whatsoever  k ind  or 
nature  including,  but  not by  way of lim itation, attorneys'  fees and court costs, caused  by  negl igent acts 
or omissions of the firm. The BGJWSC shall also be held  harmless against all claims for   financial  loss 
with  respect  to the  provision  of or failure to  provide  professional  or other  services  resu lting in 
professional malpractice, or errors or om issions l iabi l ity arising out of performance of the   agreement  or 
contract  between  the  parties,  unless  such  claims  are  a  resu lt  of  the  BGJ WSC's  own  negligence. 

 
Insurance 

 
I .  Without l imiting its l iabil ity under the contract, the underwriter selected shall maintain at its sole 
expense during the l ife of the contract, insurance of the types and in the mini mum amounts stated. 

 

Type 
Professional Liabi l ity 
Comprehensive or Commercial General Liabil ity 

Amount 
$2,000,000 
$1,000,000 

 

2. Such i nsurance shall be written by a company or companies satisfactory  to  the  BGJ WSC.  Upon 
request, certificates evidencing the maintenance of said insurance shall be furnished to and approved by the 
BGJWSC' s Risk Manager. 

 
3. The insurance coverages and cond itions req u ired shall not be suspended, voided, cancelled or mod ified 
except atler th irty (30) days prior written notice has been given by certified mai l, return recei pt req uested, to 
the BGJ WSC's Purchasing Director. 

 
4. The BGJ WSC may, at its option, req uire a copy of the underwriter's i nsurance pol icies. 

 
5. The underwriter's deducti bles I seltinsu red retentions (SIRs) shall be disclosed to the BGJ WSC and may 
be disapproved by the BGJWSC. They shall he reduced or el im inated at the option of the RGJ WSC.  The 
underwriter is responsible for the amount of any deducti ble or SIR. 

 
6. Except for professional l iabi l ity i nsurance, the underwriter's i nsurance pol icies shall be endorsed to name 
the BGJ WSC as an add itional insured to the extent of the BGJWSC's i nterest. 

 
7. Insurance req u i red for the underwriter or any other insurance carried by the underwriter shall be considered 
primary and any insurance of the BGJ WSC shall be considered excess as may be appl icable to claims under 
any contract or agreement between the BGJ WSC and the underwriter. 

 
8. Any party provid ing services or products to the RGJ WSC will be expected to enter into a written agreement 
with the BGJ WSC that i ncorporates, either in writing or by reference, a ll of the pertinent provisions relat i ng to 
insurance and insurance req u irements as contained herein.  A failure to do so, may, at the sole d iscretion of the 
BGJ WSC, disqual ify any party from performing services for the BGJ WSC; provided, however the BGJ WSC 
reserves the right to waive any such req uirements. 
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9. If a claims made form of professional liability is provided, the retroactive date of coverage shall be no later 
than the inception date of claims made coverage, unless prior pol icy was extended i ndefinitely to cover prior 
acts.  Coverage shal l be extended beyond the pol icy year either by a supplemental extended reporti ng period 
(ERP) of as great duration as available, and with no less coverage and with rei nstate aggregate l im its, or by 
requiring that any new pol icy provide a retroactive date no later than the inception date of claims made 
coverage. 
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